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ANTI-MONEY LAUNDERING POLICY

Hamad Al-Dossary Law firm (“DLF”), is a
Saudi law firm established in the Kingdom
of Saudi Arabia and registered in the
Saudi Bar Association under legal
enterprise register ID (SBA0O0005835) and
a Professional license from the Ministry of
Justice ID (37/506).

DLF is a full legal services law firm,
catering mainly for Individuals and
companies and It concentrates on its
home market in Saudi Arabia.

AML Policy

This Policy represents the basic standards of
Anti-Money Laundering (hereinafter collectively
referred to as AML) procedures of Dossary law
firm. DLF drafted its AML policy in compliance
with the Saudi laws with respect to money
laundering.

This policy is in effective and copies of this
Policy will be distributed to all and all relevant
employees must be thoroughly familiar with and
make use of the material contained in this
Policy.

OBJECTIVES

The purpose of this policy is to establish the
general framework for the fight against money
laundering through Dossary law firm practices.
Other objectives pursued by this Policy are as
follows:

= Promote a “Know Your Client” policy as a
cornerstone principle for the legal ethics and
practices;

= Introduce a controlled environment where

Version: Date:

April 2020

9o Jud Bl Lslpus
i) ooljliawYlg slaboeal] (5wl dads e i a
Ll & el B35 L2 255 2 (DLF)
o2 Oeloeall Bogaid) dndl (3 Aloeisy G3gad) 40l
o255 (SBA0O0005835) wsplah sladll Lowus
(506/37) 3y jas L sl dga dglys U

Sy ) laad) auis slaleal) (g gll 4500
Ll 3 Lblas Uy wlsally 580 bl

JIsa) o oedlSCs dslons

ol Dlel Y Awledl ol anlldl ods
Slelrl el A L L i) sV s
WS RUNE FAEERV N CA R (3 /PO R W S L
By gl s 1531 los Lo e 3Leleall
(ogmedl sV et 2l alladd

3 okl o e Lt ng 5L 2ul) ods A
3 lee BaliaVly Laslge ngh agle Cpany 3520
ROSANER NI

RIRTSY

S plal LY kg op Al ods e B
Gl e olole DPls e Y s
VIRV

LRSI VWA PR P XV

ol s Tellas Ol dule e ®
¢y Ll ol Laklg durghl 3=

Dossarylaw.com




DOSSARY

L AW FI1RM

no business with a Client is transacted until
all essential information concerning the
Client has been obtained;

= Conduct self-assessments of compliance
with AML policy and procedures.

DEFINITIONS

= Money laundering is a generic term used to
describe any process that conceals the origin
or derivation of the proceeds of crime so that
the proceeds appear to be derived from a
legitimate source.
Money laundering is sometimes wrongly
regarded as an activity that is associated only
with organized crime and drug trafficking. It is
not. It occurs whenever any person deals with
another person’s direct or indirect benefit from
crime. According to Saudi Anti money
laundering law, It shall be considered to have
committed a money laundering offence who
conduct any of the following acts:

1) Converts or transfers or conduct any
transaction on funds that the person knows
are proceeds of crime for the purpose of
disguising or concealing the illegitimate
origin of the funds, or to help a person
involved in the commission of the predicate
offense that generated the funds to evade the
legal consequences for his/her acts;

2) Acquires, possesses or uses funds that the
person knows are proceeds of crime or from
illegal source;

3) Conceals or disguises the true nature,
source, movement, ownership, place,
disposition, or manner of disposition, or
rights with respect to funds that the person
knows are proceeds of crime;

4) the attempt to conduct any stated acts in Sup
(1), (2), (3) in this article, or participation in

by means of agreement, or providing
assistance, or abetting, or providing
counseling, advice, or facilitation, or

collusion, cover-up or the attempt to commit
any of the acts provided for in Article (2).
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Suspicious financial transactions: any of
the following financial transactions are
suspicious:
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2) Any crime related to what was mentioned in . o .
the items (1), directly or indirectly. Gt WL SR 3 3 s Lads A T (2

3) The client requested assistance in relation to le e ol il
either of the two crimes he was involved in .
before beginning the criminal investigation. ~ ¥H o b e sasbos feaal) b 3

4) The client's concealment of the sources of

funds in the case before the lawyer or
counselor and not disclosing it or
discovering that the information provided by
the client does not reflect the truth of his
financial dealings.

Customer Due Diligence Procedures
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Due diligence measures shall be based on risk
and, at a minimum, comprise of the following:

= For a customer that is a natural person,
DLF may obtain and verify the
following;

1) full legal name,

2) residential or the national address,
3) date and place of birth, and

4) nationality;

= For a customer that is a legal person or a
legal arrangement, may, at a minimum,
obtain and verify the following;

1) name, legal form and proof of existence;

2) Copy of article of association;

3) Copy of Commercial Registration;

4) national address;

5) Verification of the person acting on
behalf of the client, the capacity to act,
and that he is genuinely authorized to
act in this capacity.

6) Depending on the risk posed by a
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specific customer, DLF may determine
whether any additional information
must be collected and verified.

The attorney shall exercise due
diligence and record keeping of the
following n specified activities:

1) Buying and selling of real estate;

2) Managing of client money,
securities or other assets;

3) Management of bank, savings or
securities accounts;

4) Organisation of contributions for
the  creation,  operation  or
management of companies; and

Creation, operation or management of

legal persons or arrangements, and

buying and selling of business entities.

Client's Nationality: Determine the risks
according to the client's nationality
(high risk, medium risk, low risk
countries) and follow the standards and
instructions issued by the government.

It is prohibited for the attorney or
consultant to conduct any dealings with
any anonymous or fictitious client, or
who does not carry the necessary
documents to prove identity, and he
must continuously verify the identity of
the dealers and verify the real
beneficiaries of the deal.

Monitoring and reporting of suspicious
transactions/activity

All personnel must be diligent in
monitoring for any unusual and
potentially suspicious
transactions/activity basing on the
relevant criteria applicable in the Saudi
Arabia laws.

The reporting of suspicious
transactions/activity must comply with
article (15) of the Saudi Anti Money
Laundering law.

In the event that one of the attorneys or
advisors of the office finds out that there
is a suspicious financial transaction
related to one of the two crimes of
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money laundering or terrorist financing,
he must inform the office manager, and
the reporter must adhere to the standard
form for reporting the two crimes of
money laundering and financing of
terrorism on the e-mail of the General

Administration of Financial
Investigation. : sar@safiu.moi.gov.sa or
by fax 0114127616

Record keeping

= Records must be kept of all documents
obtained for the  purpose  of
identification and all transaction data as
well as other information related to
money laundering matters in accordance
with  the applicable anti  mony
laundering laws/regulations.

= All records must be kept for at least 10
years.

Training

Training on anti-money laundering will be
provided to those new employees who work
directly with clients and to those employees who
work in other areas that may be exposed to
money laundering which includes; ldentification
and reporting of transactions that must be
reported to government authorities, examples of
different forms of money laundering and internal
policies to prevent money laundering.

Publication of this policy

Every member of the Firm will receive a copy of
this policy and it will be available on request to
any client and to the Saudi Bar Association. A
copy of the policy will be included in the Firm’s
website.
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